EvolutionHR Consultancy Limited
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HR Recruitment
Researcher

(also open for internship)

AEERAR
HR Recruitment
Consultant

TBCCA

Admin Officer

(also open for internship/
part-time)

Secretary
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Accountant / Finance Analyst

ITHE

IT Specialist / System Engineer

/ Network Engineer
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Responsible for searching proactively for candidates with potential by
using a number of media, managing and assess new candidate
registration, renew candidate records, qualify and shortlist
candidates.
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Responsible for searching proactively for potential candidates,
building close and long-lasting relationships with candidates and
clients by providing excellent customer service.
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Responsible for administrative support in office, answering the direct
phone call, reply e-mail and order office supplies, schedule meeting
and travel itineraries.
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R FE LR EETE o Carry out a variety of administrative tasks. Collate
and prepare briefs, documents, letters, etc. Filing and prepare basic
correspondence, Provide necessary liaison, coordination and
administration support.
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Responsible for accounting task, preparing monthly financial reports
and evaluation.
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Responsible for maintaining IT equipments and IT operation
functions, providing technical support including PC account setup,
software/hardware and network connectivity issues.
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Responsible for developing potential clients and grow for the existing
clients, discovering and exploring opportunities. Build and maintain
strong and long-term business relationships.

EBhERE
Corporate Sales Executive/ Bus
iness Development Executive

(B2B)
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Marketing Executive Ensure the efficiency and effectiveness of internal and external
(online/ offline) communication of information, matter to scheduling and

(also open for internship/ implementation of all marketing activities.

part-time)
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Operations Agent

/ Logistic Executive AT A EEIEEFHRE) TAE -

/ Warehouse Assistant Provide assistance to support company operations.

/ Stock Assistant
(also open for part-time)
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Retail Sales Associate

/ Fashion Advisor

/ Beauty Advisor

(also open for part-time)
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Responsible for all sales activities with providing professional
services, demonstrating outstanding customer service and selling
skills, keeping the selling floor stocked with merchandise.

HRRGHE

Customer Service Executive
(Macau/ overseas opportunity)
(also open for part-time)
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Identify client needs, present and answer inquiries about products
and services and recommend solutions.
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/ Captain / Supervisor Assist to oversee the operation. Delivering quality service, products
(also open for part-time) and cleanliness of the outlet, undertake other tasks when necessary.
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Responsible for graphic / multi-media design for in-house marketing
collaterals and advertising materials, maintaining consistent brand
image, assure the efficient publicity, coordinating with production

SPHEH
Graphic Designer
/ Multi-media Designer



houses and printing firm, monitoring work quality, cost and delivery
schedule.
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Interested parties, please send CV to: cv@evolution-hr.com



