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* BEBBRRAL AN THURZESD) [BREE, DA E A
i
-« REFIIRIESCAIERE ST ;s RELE B £ 70 B b AR
CHE % 4 & L2 2]
« B VathConcept HVHCYHAHTECE s
noept Mgk $EAM ~ BESELUBTHR A 0 HE 5 A T LU DA 1
N G A A VR TR, AT RNRENE L
» EFG R Je T RIS SRR o
MathConcent ST, Ol L . PR £ Degree in any diseipline
Loarni 4y LI RN R « B B pl AR LAAT B R T A - AR
earning S Kindergarten « Passionate in teaching
AN . . « P : LT L 5t
Jenter e brimary Math ar + Teach Mathenatics using the MathConcept Approach to various levels in small group | B¢ @P1€ to provide a “Happy Learning” enviromment| 18 |AFLRELL| 7570/
BB H b . - - to motivate and encourage students
N Instructor * Professionally design customized lesson plans for students . . A . .
€L : . . B . * Good interpersonal communication skills in both
« Communicate with parents proactively about students’ learning progress . . . . .
. . . . . Chinese and English. Able to work in an international
« Execute other non-teaching duties such as preparing student reports, improving and . .
R . . and multi-cultural environment
consolidating teaching materials TR ible. diligent, organized and “minded
+ Assist and report to Center Manager in carrying out administration work esponsibie gent, areanized and opentminde
towards learning
« Able to work independently as well as in teams in a
positive and cooperative manner
« Five days work per week. Able to work on Saturday
and Sunday
S ERRACIK, TS, ST H AT ECE S SR TR
< SPURER, WOREER, AT IAbAE R TR < HiE, RIS R AR AL
* DpIAIE KL 2 PO L 1 A A « BABISHICA R Microsoft Office, M1 Word. Excel
« WEA B S, Db Bl b RCAR AT O BT AR J& PowerPoint
MathConcept  FRRAIPA TR, B G TR 2 T in 3 « BET RIS AUR IR F5E
Learning TR 5 R A B AR
Center Administrative W * Receiving parents, answering calls, and responsible for daily administrative tasks 15 AR L E | Hu/AE
e EGEAE Receptionist + Introduce courses, handle school fees payment and perform other non-teaching work * Be patient, organized, caring and polite
L * Assist in correcting mathematics homework from K1 to P6 * Familiar with word processing and Microsoft Office,
« Follow manager 's arrangements, assist and report to manager in carrying out such as Word, Excel and PowerPoint
administration work « Able to work on weekends
* Plan and hold diversified activities such as company exhibitions, math competitions « University graduates and familiar with English
and employee training programs
p 3y GLIEIES SN EﬁﬁLHlﬂ .
Te% fi A N oy gt >
SmrcleH@E | MRS i A A L BRI A, SR SR — . | ARESE
" - 1. BHAEE. Y RV B d
LSRG S AR SIIR. ARG SRR R PR EIRE R L IR
" . 2. SRR JERRAE ;
TR ARG FREAR BRifE 3 RRHEE P AT B 2 & « FEA R VORI ERRE T 7 KRR L] FiTe/ R
N - : 3. E—ﬁ‘mﬂﬂiﬁ# R R AT AR RIS # 5
E7
[EPRENIA=N Iﬁﬂ’?‘l@ N BRI F A A T e 4 AR B DAL 2
T ATEUh f733 2) BRAFME, B H fil; S8 AT IEH AZ A P S T AR L
LR Bk ; F ; BRSBTS Em{flb VIS RAF, SEE ¥
P e 3 L
| mMEmIIE | i i, WL (AL
AR
HIGEHE CK L g ity R FALREL R B, BB L Wi | AR
TR AR MR T e AR (R IR AR AE H 35T ] 42 - e A B R IR AR A
e TARMEA R PG . i AR
WITHUE] i Carry out preventive maintenance work under the instruction of Duty Supervisor-Follow -
H General I . ; . . T NS
L’ Arc Macau I up daily work order from various departments-Perform other job-related duties if
Technician reauired
S e T - — BB IR LA R G D e B AE S w Wt I BR AR RS0 A-Per forn
BTIUEN AT 5 [ A e e - T
] T enhancement of existing systems and modification of the Company website-Develop new T AR B E
L’ Arc Macau | Software Analyst R . . . fes s
applications and conduct testing according to the project specification
) —BB RGP HTREI AL LAV R G R S AR D B T 4 o f P 25 R S B it
g[]eﬂhfiﬂ ARGt System TS Col}ect performa@e StatlSFICS and Carry ouF applications malntenanc? tasks— ] i JF UL
L’ Arc Macau Analyst Investigate and provide remedies and preventative measures to problems in systems
provide support and advice to users
B TR UiE S e e A T MS Of ficett HHLER M
AMRIAFLRAM - RAF 845, (715 S 345 Diploma or
WITHIE] SR i ~ B ] £ AR B 2SO R4 H K F HER 58 M-Assist in preparing reports and Degree holder in Accounting or relevant discipline- i Jet J UL
L’ Arc Macau | Accounting Clerk relevant documents-Ensure daily journal entries are prepared on a timely basis Proficient in MS Office-relevant working experience
is preferred-Good command of Cantonese,Mandarin and
English
—SCR NI GUREBIAT LA G5 R [ 3 5 e — AL BLW L OB B SR -
e MR B IS IS U S BOLR IR -5E SO ARIR I T fE-provide
. . NFI G IAT BB L . N
T o ; . administrative support to Human Resources department-Prepare letters and N
) Administrative ] R N A . W | KERUL
L’ Arc Macau . correspondences-Handle and Maintain confidential information and document management—
Assistant to HR . N . . N
Organize and schedule meetlngs and Prepare agenda, minutes and presentation—Perform
er iob-related duties if reauir
d ) PR ﬁm(&%ﬁ'ﬂ&ﬁ'uuﬁiﬂf’ﬁ Pt s s A m{%ﬁuu!ﬁﬁﬁlf’ﬁﬂiﬁﬁ CREE
WTHUREN] . S 5 PRI 17 IR 2 A C TAE-Responsible for food preparation and cooking-Assist in the .
H Chinese / Western | #[7] h ; ; . . . . T NS
L’ Arc Macau . daily operation of the kitchen-Ensure food quality and high standard of hygiene in the
Kitchen Chef
kitchen-Perform other job-related duties if requir
fﬁﬁﬁﬂL‘Z?lﬂ)\{t&)}EJE%%@JLEWJE%H&%*
EEIRS AT SR 258 BB Bk 5 A, IR RIS N B OB A -
PAREIN N N ; o JRE 7 N B ab B % A f-provide check-in, check-out and related services to guests—
f Guest Services ] A i . . T ANBR
L’ Arc Macau . Maintain current product knowledge of events and facilities of the Hotel and provide
Officer . . . . N N PR
recommendation including tourist attractions, shopping or food&beverage facilities—
Handle guest complaints and inauirie;
PR RS —H R S R MRS AE S ISRy B 5 2 e N TR ER 2 By R W 2 A SRS L
wiglier | U . REB 5 BT R IAB e % —Ensure a smooth daily operation of the Junket service - —
L’ Arc Macau Operati :{ + counter-Issue the Junket membership cards to guests-Assist in purchasing ferry tickets
perations flos and flight tickets-Handle room reservations and related services
~REIRSE ST\ ik S AR SRR S
WU SRS B CAHUEHER . 200000, il Jie 3% 07 2 2 A A S ARV 2 A
) Banquet Sales i e LR A2 A NVORE R4S %5k -Handle banquet reservations, inquiries and related [ PN N
L’ Arc Macau . . . P . .
Coordinator services—Present the benefits of the Hotel to guests through phone solicitation, site
visits or trade shows-Maintain accurate records on guest information and requests
. P . , . 5 - R AR FHEURS - A
TP AT T B35 R A T B R LA 7 (R B 15 ﬂﬁﬁﬁiﬁggﬁiéiﬁz%ﬁ&? .
B2 VAT BT S R R TS B EOR V UR J S LA A 56 9 - SE LA B EIR Y TAE-Perform general o
[ . o X N . o R X RAFEIE, [Hi &35 -Degree holder in
WITHIE] Corporate i administration duties required by the department-Assist in marketing or public . ! R
s S W X L X . co marketing, public relations, Communications or relevant THI L AR UL
L’ Arc Macau Communications relations related programs and activities-Handle media enquires and Maintain a close Co A . ot .
. . . . Lo . . . discipline-Proficient in MS Office-relevant working
Coordinator rapport with media-Responsible for writing press releases, event and interview script . . N
L . B . . . experience is preferred-Good command of
and other advertising related materials—Perform other job-related duties if required . .
i ! Cantonese. Mandarin_and Fnelish
— SR 55 SR HE L DR B ik
HATER ARG TR E NS SARMIBA, ARG (R e B (AR vk )y 56—
WIIHUIETD : . PRIy A B A e R R AR 1 B o 24 25 AR 9% el fi-Hand e incoming service requests and Maintain 0T b
f Service Desk W . . W AR
L’ Arc Macau Support proper records—Escalate service requests to relevant support team to Ensure resolution

to be promptly provided-Assist in the investigation and resolution of the issues
relating to applications and network problem
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Human Resources
Assistant
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Recruitment
~ Responsible for the process of recruitment, staff movement and separation
— Assist in mass recruitment activities
— Maintain accurate staff information in Human Resources Management System and related
files
= Perform other job-related duties if required
Training & Development
= Deliver orientation to new staff
- Liaise and coordinate with internal departments and other organizations for
trainings and staff activities
~ Prepare training manuals, assist in venue set-up and coordinate with trainers in

class

*K?*ﬂﬁ%tﬁ&%ﬁWSmhmﬁﬁﬂ%#*
SRS TR SR S R4 [ X 3% -Degree holder
or above-Proficient in MS Office-relevant working
experience is preferred-Good command of
Cantonese, Mandarin and English
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L’ Arc Macau

B TR
Assistant
Facilities
Engineer

W

*%%&im&%ﬂm%m%%ﬁ@ﬁﬁ%%w#ﬁﬁﬁ@ﬂi*
BTG PO SRR R R A SN e M DR T A
T R R A DT A A e 7 A 4 G A AR R B3 TR -

Se R IE M 4R 2 A 5% T4F-Update facility planning and schedule preparation-Assist in
systemizing maintenance procedure and records of accounts-Assist in liaising and
coordinating with other internal departments and contractors to Carry out aka
works, repair and maintenance-Assist in monitoring contractor and supplier to Perform
jobs as specified-Delegate work to relevant personnel-Perform other job-related duties
if required

AR L AR R T TR s
Fr—H4BNS Office. AutoCADZEiHSLHLE M
BBRFUET . HULRS. BB RS, BHENEHER
G\ P RGELAOKAHEK R -
%*I&%M\Wﬂﬁﬁﬁté¢ﬂ§ﬁ*

B TARLR - RAFSIE. [H1E K 3EiE-Diploma or
Degree holder in V[echamcal Electrlcal or Building
services Engineering-Familiar with MS Office and
AutoCAD-Familiar with Building operation, E&M
system, HVAC, BMS, fire system and plumbing&drainage
system-Proficient in Engineering ordinances and
legislative occupational health&safety requirements—
relevant working experience is preferred-Good command
of Cantonese, Mandarin and English
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P B

Graphic Designer

W

—SBCPI B 7 1 B B A i AR - SR R R A -
SR S E AR SR 0 A 8- 58 A B FRIR 2 HIG T fE-Responsible for the design of
advertising visual work and marketing collaterals to meet specific branding or
promotional needs-Responsible for photo taking, photo retouching and multimedia clips
production-Assist in marketlng or public relations related programs and activities—
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BRI R
51 Floor
Management
Attendant

I

T

AR

erform other job-related duties if reuulred
*i?ﬁl&ﬁk’a"%l’ﬂﬁﬁﬁmlﬂumﬁﬂ IR
5T 5 H A VB IR AT DC L A2 A SR At 5 - Make regular inspection tours of

all areas to Ensure the Casino in Good condition-Liaise and coordinate with other

T
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L’ Arc Macau

55 L R 55
Service Center
Agent

I

departments to Follow up any maintenance or other Issue
NP N SR B RIE B R -
SSTHET R LB (R B T SRR (AR
WERIC A N Z BR SR, A MR 55 B L R 55 45— b 3 25 55 BT B FAb A ORI 55 —Serve as
the main point of contact for all guest requests and needs-Answer calls, Maintain
accurate records and provide resolution promptly-Take accurate messages,morning call
requests, reservations and orders for/from gue§t§ Handle room reservations and related

T

BTIUEN

L’ Arc Macau

HITIRS b
Restaurant Waiter
/ Waitress

I

*ﬁﬁ%&&&&%%@ﬁl%ﬁﬁ %ﬁgwm* REE NN -
e MRk R 915 il 2 2 AR il 256 LA B RIR Z AR G T -Responsible for table
set-up and cleanliness of the restaurant-be knowledgeable of all food&beverage menus
and provide recommendation to guests when necessary-provide high quality service and
Ensure that at all times guest satisfaction is met-Perform other job-related duties if
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We are where you want to be - leading the way in the exciting and rapidly growing field of FinTech
industry. With a commitment to quality services and quality careers, SwiftPass Technologies Co., LTD.
can be your most valuable connection. We are seeking an eager, motivated product manager trainee to
join our growing organization.
Overview:
As Product Manager Trainees, you are key to our business growth and success. In this position, you
will be given the unique opportunity to gain the knowledge and experience required for promotion to
management positions under direction of experienced personnel. Comprehensive training will include 2-
3 rotations in several departments such as Product, Marketing, Sales and R&D where you can learn our
culture, key process and how to lead teams. The ideal candidate will be open to learning new things,
not afraid to take chances, and interested in learning every aspect of running the product
department.
The product manager trainees may do any of the following:
1. Gain good understanding of product managing and developing. Be responsible for whole product
creation process, include but not limited to the design, management and optimization of the function
and system of company’s overseas payment product;
B iy . 2. Take full ownershi mana o ji S , time, st, risk and stakeholders. Ensure all
MBS ftPas | Product Manager | o basincos plaming and oot st of e parment back-end portal e wel prepored: W AR
s Trainee 3. Keep good communication and coordination with internal colleagues and external clients to meet the
needs of business departments;
4. Generate analytical report as reference for decision-makers by analyzing the products on
competitors’ side as well as in the international payment industry;
5. Take initiative to resolve any difficulties or problems with creative approaches until full
resolution.
We’ re seeking individuals with the following:
1. Fresh graduates
2. Bachelor’ s degree or above, major not limited
3. Proficient communication skills in both oral and written English
4. Fluent in oral Cantonese will be a plus
5. Strong learning, analysis and follow-up ability
6. Strong interest in cross-border payment and international payment products, continuous attention
on payment industry trends
7. Strong execution ability, able to quickly advance under high pressure
8. Strong organizational abilities, good time management and prioritization skills
9. Effective communication and negotiation skills at all levels, with great attention to detail
10. Relevant intern experience in payment industry will be highly preferred
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Business
Development
Assistant

I

Job Responsibilities:
1. Responsible for assisting the BD team to coordinate internal and external resources
for market development;
2. Conduct market research, data collection (including competitor information), and
prepare sales kits;
3. Regularly summarize reports on key project progress, transaction data and revenue
statistics;
4.Provide administrative and clerical support to the BD team; handle ad-hoc duties as
assigned.

Job Requirements:
1.Bachelor’ s degree or above, English, Marketing or Business Administration major
preferred
2.English language certificate preferred (cet-4, cet-8, Cambridge business English,
Telts and Toefl, etc.) or other second foreign language
3.Strong interest in Internet and Business-related work

4.Good interpersonal skills, detail oriented, and able to work under pressure
5 Drafiei in A Doint i
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Product Manager
Assistant

#I

IS Ward Fveal D,
Job Description:
1. Help and assist Product Managers to complete their Daily job on the product
development ;

2. Prepare PRDs, hold and maintain products backlog;

3. Deeply involved with R&D during the product Development stage;

4. Translate Documents from Chinese to English;

5. Attend internal Meetings with product Director to help in Language translation from

Chinese to English.

Job Requirements:
1. Fresh Grade or 1 year experience
2. Computer science or Engineering “Technical”
3. Fluent English and Chinese Speaker
4. Critical thinking and requirements analysis Skills
5. Good understanding on Flow Charts, Prototypes, Documentations
6. Ability to understand Technical Documents and translate it between English and
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Operation
Specialist

I

T Support business partnors to dovelop mobile paymont market and cstablish
cooperation and merchants;
2. Maintain customer relationships and explore more cooperation opportunities with the
clients;
3. Coordinate internally to drive project process;
4. Utilize data analysis to guide business partners to grow faster;
5. Conduct market research of local market of business partners for mobile payment
industry.

Job Requirements:
1. Bachelor Degree, English or Business related major preferred
2. Strong sense of responsibility and detail-mined
3. Proactive and creative at work
4. Good at Microsoft working tools, English proficiency in reading, writing and
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Interaction
Designer

I

Job Responaibt fities:
1.Design the brand, and the interface of international payment products for related
users;
2.Be the participant for realizing prospective product creativity and dynamic DEMO,
optimize usability of existing products and discover new functions.

Job Requirements:

1. Bachelor degree or above with art, design or other related majors
2.Working experience on hand drawing, animation or other relevant experience will be
preferred
3.Professional at using mainstream design software
4.Excellent communication abilities, strong team-work spirits, good English skills and
good pressure capacity
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Data scientists
BI Analyst
Data
Visualization
Artist
Software engineer
Algorithm and AT
developers

W)/

bachelor’s or above degree from a competitive university in a quantitative field such
as statistics, mathematics, operational research, computer science, finance or
economics.

Quantitative and Developer experience (Python and/or object oriented programming)
Prior experience working or Internship with roles relating to data analytics is
helpful.

Proficiency with statistical and data analysis and programming tools (such as Python,
R, SAS, SQL, NOSQL, mangoDB, Matlab, hadoop, hive, tableau, anything really! even just
excel + VBA as long as you can achieve your data purposes!)
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