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Format

The full paper should be in Microsoft Word format. Format styles are stated below:

Paper Title 14 pt., bold, left (capitalize)

Author Names 10 pt., normal, left

Author Titles and Affiliations 8 pt., normal, left (footnote)

Abstract Title 10 pt., bold, left

Abstract Body Text 10 pt., italic, justified

Keywords 10 pt., normal, justified

Section Headings 10 pt., bold, left (all upper case)

Subsection Headings 10 pt., bold and italic, left Calibri Light
Normal Text 10 pt., normal, justified Single-spaced
Table Captions 9 pt., normal, centred (above the table)

Figure Captions 9 pt., normal, centred (below the figure)

Footnotes 8 pt., normal, left

Reference Heading 10 pt., bold, left (all upper case)

Reference Listing 9 pt., normal, justified

Appendix Headings (optional) | 10 pt., bold, left (all upper case)

Appendix Text (optional) 10 pt., normal, justified

Title and Abstract
This part should contain the title of the manuscript; the author’s name, title, institutional affiliation (the
title and institutional affiliation should be stated at footnote); an abstract of length not exceeding 150

words, and a maximum of five keywords.

Main Text (6,000 words or less)

a.  Section and subsection headings should be used.

b.  Reference citations within the text should consist of the cited author’s last name and the year of
publication (the page number as well for direct quotes), enclosed in parentheses and with a comma,
for example, (Cragin, 1985, pp.12-14). If the author’s name appears in the sentence, only the year
of publication (and the page number, if applicable) should appear in parentheses, for example, ‘as
discussed by Chow and Blumenfled (1984, p.19)". References to multiple works should occur within
one set of parentheses, separated by semicolons, for example, (Doktor et al., 1985; Farmer & Chan,
1983; Tai, 1984).
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Tables and Figures

a. Each table/figure (including picture/chart) should be in black and white colour and numbered
consecutively in Arabic numerals.

b.  Pictures/charts (if any) that are used in the paper should be provided individually in JPG format.

c. Ifthe figure is a non-original design, please indicate the source of the chart data in the footnotes.

Footnotes
Footnotes are preferred in cases where supplementary information about the body text is to be included

and numbered consecutively in Arabic numerals.
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